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VYIIPABJIEHUE OBPA30OBAHUEM A/IMUHUCTPALIMN I'OPOAA
HTAPBIITOBO
MyHununaibHOe OF01)KETHOE JOLIKOJIBHOE 00Pa30BaATEIbHOE YUPEKICHUE

«dercknii cag Ne 21 «30/10TOM KJIHYMK» KOMOMHMPOBAHHOTO BHIQ)
(MBAOY Ne 21 «30510TOM KIIIOUUK)

IMMPUKAS3
01.09.2022 r. Ne 129 /6- O1
O nonuTuke 00pabOTKH MEPCOHATBHBIX JJAHHBIX

B cootBercTBUU ¢ DenepanbHbiM 3aKOHOM Ne 152-D3, No 266-D3 ot 14.07.2022
r. BctynuBiero B Aeiicteue ¢ 01.09.2022 r. B 11e1sx coOIIOACHUS HOBBIX
TpeOOoBaHMI 00OpPAOOTKU MEPCOHAIBHBIX TAHHBIX COTPYAHUKOB U 00YyYaIOLIUXCs

ITPMKA3BIBAIO:

1.YTBepAUTh B MYHUIIUTIAJTLHOM OFOJI)KETHOM JIOITKOJILHOM 00pa30BaTeIbHOM
yupexaennu «Jlerckuii cam Ne 21 «30510T0# KITFOUUK» KOMOMHUPOBAHHOTO BHIA»
[TOJIUTUKY o6padotku nepcoranbubix 1anHbix MBJIOY Ne 21 «3om0toi
KJIFOUUK), COTJIACHO TTPUIIOKEHHUIO.

2. Nosectu 1o ceenenus pabotHukos [IOJIMTUKY 00paboTku nepcoHambHbIX
naaHbIXx MBJIOY Ne 21 «30710TOM KITFOUHKY.

3. KoHTposib 3a UCTIOTHEHNEM TIPUKA3a OCTABJISIIO 32 COOOM.
4. Tlpuka3 BCTymaeT B CHIIy C MOMEHTA MOITUCAHUSI.

3asenyromas MbJIOY M. H. Hu

C npuka3oM 03HAaKOMJICHBL:
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YTBEPXJIAIO

3asenytomas MBJIOY Ne 21 «3onoroi
KITFOUHK»

M.H. Hu
01.09.2022 r.

HOJIMTUKA

00padoTKH NMEePCOHAJIBLHBIX JAHHBIX MYHHIHMNAJIbHOTO0 0I/IKETHOT0 OIIKOJbHOIO
oOpa3oBareabHOro yupexaeHus «Jlerckui cag Ne 21 «30/10TOM KIHOYHK»
KOMOMHHUPOBAHHOT0 BUIA»



1. O0mue noJioKeHus

1.1. Hacrosimas nonutuka o0paboTky nepcoHanbHbiX AaHHBIX MBJIOY Ne 21
«3onoToi koK (manee — [lonuTuka) onpenenseT uean 00padboTKH MePCOHATBHBIX
JaHHBIX, KATETOPUH U TIepeueHb 00padaThIBaeMbIX MEPCOHATBHBIX TaHHBIX, KATETOPUU
CyOBEKTOB, IEPCOHANIbHBIC JAHHBIE KOTOPHIX 00padaThIBAIOTCS, CIOCOOBI, CPOKU HX
00paboTKU M XpaHEHUs], MOPSAOK YHUUYTOKEHHUS IEPCOHATBHBIX JaHHBIX MPH
JTOCTIKEHUH 1esiel X 00pabOTKY WM TIPU HACTYIIJICHUN MHBIX 3aKOHHBIX OCHOBAHHIA
B MBJIOVY Ne 21 «3onoroit kaouuky (pamee — JJOY).

1.2. JIokanbHbIE HOPMATUBHBIE AKThl U UHBIE JJOKYMEHTBI, PErJIaMEHTUPYIOIINE
00paboTKy nepcoHadbHbIX TaHHBIX B JIOY, pa3pabaTsiBaloTCs ¢ y4E€TOM MOJIOKEHUN
ITonuTuku.

1.3. devictBue [lonmuTtrku pacrnpocTpaHseTcs Ha IEPCOHANIbHBIE TaHHbIE, KOTOphIE JIOY
00pabaThIBaeT C UCTIOJb30BAHUEM U O€3 UCIIOIB30BAHUSI CPEICTB aBTOMATHU3AIIUH.

1.4. B IlonmTHke UCTIONB3YIOTCS CAEAYOLINE TOHATHS:

NepCOHANBHBIE JaHHbIE — JIt00ast HH(GOPMAIUs, OTHOCSIIASCS MPSMO WM KOCBEHHO K
ONpPENCIICHHOMY WM  ompenensieMoMy  ¢u3udeckoMy  JHIy  (CyOBEKTy
MEePCOHAILHBIX TAHHBIX);

o IEPCOHAJbHBIC JIaHHBIC, pa3pEUICHHbIE CYOBEKTOM IEPCOHAIBHBIX MAHHBIX JIf

pacnpoCcTpaHeHUs], — IEPCOHAIbHBIE IaHHBIE, JOCTYI HEOIPAaHUUYEHHOTO Kpyra JIULL
K KOTOPBIM HIPEIOCTaBJIEH CyOBEKTOM NEPCOHAIBHBIX JIaHHBIX IIyTEM JlauM
corimacusg Ha 0OpabOTKy IE€PCOHAJbHBIX JaHHBIX, PA3PELICHHBIX CYOBEKTOM
NEPCOHAJIBHBIX JAHHBIX U PAaclpOCTPAHEHHUs B MOPSJKE, MPETyCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);
e OIlEpaTop MEPCOHATBHBIX JaHHBIX (omeparop) — JleTckuil caa — IPUINYECKOE JINLIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYTMMH JIMIIaMH OpraHusylomiee u (Uiu)
OCYUIECTBJIsIOIIEe O0pabOTKY NEPCOHANBHBIX JaHHBIX, OIpPEAEIAIoNIee LEeTu
00pabOTKH MepCOHANBHBIX JAHHBIX, COCTaB MEPCOHATBHBIX JAHHBIX, MMOICKAIINX
00paboTke, nelcTBuUs (omepalumn), COBepIiaeMble C IEPCOHATBHBIMU TAHHBIMU;
o 00paboTKa MepCOHANbHBIX JAaHHBIX — JEHCTBUE (OmMepanus) WM COBOKYITHOCTDH
NEeUCTBUN (omepaluii) ¢ MepCOHAJbHBIMU JIaHHBIMU C HUCIOJIb30BaHUEM U 0€3
UCTIOJb30BAaHUSI ~ CPEACTB  aBTOMAaTH3alMM,  BKiIouyas  cOoOp,  3allucCh,
CHUCTEeMAaTHU3aIlNI0, HAKOIUICHUE, XpaHeHHe, YyTouHeHHe (0OHOBJICHUE, H3MEHEHUE),
U3BJICUCHHE, MCIIOJIb30BaHUE, Iepenady (pacnpoCTpaHEHue, IpeaoCTaBiICHHUE,
J0CTYII), 00e3TMYUBaHNe, OJIOKUPOBAHUE, YAAJICHUE, YHUUTOKCHUE;
e aBTOMATHU3UpPOBAHHAS  O00pa0OTKa  MEPCOHATBHBIX  JAHHBIX —  00paboTka
MEPCOHANBHBIX JAHHBIX C TOMOULIBIO CPEJCTB BRIYUCIUTEILHON TEXHUKH;
¢ pacmpocTpaHEHHE NMEePCOHATBHBIX TaHHBIX — JICUCTBHUS, HATIPABICHHBIC HA PACKPHITHE
NIEPCOHAIBHBIX JAHHBIX HEOTPEACIICHHOMY KPYTY JIHII,
¢ TIPEIOCTABJICHNE TIEPCOHATBHBIX JTaHHBIX — JICHCTBUS, HAIPABJICHHBIC HA PACKPHITHE
NEPCOHABHBIX JAHHBIX OTPECICHHOMY JIMITY WJIA OTPEACIEHHOMY KPYTY JIHII,

o OJIOKMpOBaHHME TMEPCOHANBHBIX JIAaHHBIX — BPEMEHHOE TNpeKpalleHue 00pabOTKu

NEPCOHANBHBIX JaHHBIX (32 UCKIIOYEHUEM CIIydaeB, eciii o0paboTka HeoOXoauma

JUTS YTOYHEHHMsI IEPCOHATIBHBIX TaHHBIX);



o YHHUYTOXEHHUE TIEPCOHANBHBIX JAHHBIX — JCHUCTBHS, B pE3YJNbTaTe€ KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTH COJCPKAHHUE MEPCOHAIBHBIX JTAHHBIX B
MH)OPMAITMOHHOW CHUCTEME TMEePCOHANBHBIX JaHHBIX © (WIH) B pe3yibTaTe
KOTOPBIX YHUUYTOXKAOTCS MATEPUAIBHBIE HOCUTEIIN IEPCOHAIIBHBIX TAHHBIX;

o 00€3IMYMBaHUE TMEPCOHABHBIX [JAHHBIX — JEWUCTBUS, B PE3YJbTaTE€ KOTOPHIX
CTAHOBUTCS HEBO3MOXXHBIM 0€3 HMCIOJB30BaHUS JOMOIHUTEIBHON WH(OpMaIun
ONPENCNIUTh MPUHAJICHKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHAIBHBIX TAHHBIX;

o HH(OpPMALIMOHHASI CUCTEMA MEPCOHAIBHBIX JTAHHBIX — COBOKYITHOCThH COJIEPKAIIUXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M OOECHEUYMBAIOIIUX HMX O0OpabOTKY
UH(OPMAIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

o TpaHCTPAaHHWYHAs TNEpeladya MNEPCOHAIBHBIX JAaHHBIX — IepeJaya MepCOHAIbHBIX
JAHHBIX HA TEPPUTOPHI0 HMHOCTPAHHOTO TOCYJapCTBa OpraHy BJAacTU
UHOCTPAHHOTO  TOCYJIapCTBa, HHOCTPAHHOMY  (PU3UYECKOMY  JIUIy  WIH
MHOCTPAHHOMY IOPUINYECKOMY JIUILY.

1.5. IOV kak oneparop nepcoHaIbHBIX JAHHBIX 0053aHO:

1.5.1. Cobnronath KOHPUIESHIUATBHOCTh MEPCOHAIBHBIX JAHHBIX, 4 UMEHHO HE
pacIpoCTpaHsTh IEPCOHATBLHBIC JaHHbBIE U HE TIepeaBaTh X TPEThUM JIMIaM 0e3
coryiacusi CyObeKTa MepCOHANBHBIX JIAHHBIX MJIM €TI0 3aKOHHOTO MPEICTaBUTENIS, €CITU
HWHOE HE MPETyCMOTPEHO 3aKOHOATEIIHCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NMEPCOHANBHBIX TAHHBIX, UX 3aKOHHBIM IIPEICTABUTEISIM
BO3MOKHOCTh O3HAKOMJIEHUS C JOKYMEHTAMH U MaTepuaIaMu, COJAEPKAIUMHU UX
IIEPCOHAJIBHBIE IAHHBIE, €CJIM NHOE HE MPEyCMOTPEHO 3aKOHOJATEIBCTBOM.

1.5.3. Pa3bsacHATh cyObeKTaM NEepCOHATBHBIX JAaHHBIX, UX 3aKOHHBIM MPEACTaBUTEISAM
IOpUIMYECKUE TTOCIEICTBHSI OTKAa3a MPEIOCTABUTh MIEPCOHAIIbHBIE JTAHHBIE.

1.5.4. briokupoBaTh WK yAaiIsITh HEIPAaBOMEPHO 0OpabaThiBaeMble, HETOUHBIC
MEPCOHAJIbHBIE TaHHbIE JTM00 00eCeyuTh X OJOKMPOBAHUE WM yIaJICHUE.

1.5.5. Ilpexkpatuth 00pabOTKY U YHUUTOKUTH WU 00€3TUUUTh MEPCOHATBHBIE JaHHBIC
100 obecrneunTh NpeKkpaiieHne 00padOTKU U YHUUTOXKEHNUE UK 00€3TMYUBAHUE
MIEPCOHANIBHBIX JTAHHBIX MPHU JOCTUKEHUU 1IEJIU UX 00pabOTKH.

1.5.6. [IpexpaTuth 00pabOTKY MEPCOHAIBHBIX TAHHBIX WM 00ECIICUUTh MIPEKpaIICHHE
00pabOTKM MEepCOHATBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX
JTAHHBIX COTJIACHUsl HAa 00pabOTKY €ro MepCOHANBHBIX JaHHBIX, €CITH MHOE HE
MPEyCMOTPEHO JTOTOBOPOM, CTOPOHOM KOTOPOTO, BRITOAONIPHOOpETATEIEM WITH
MOPYYHUTEIIEM 110 KOTOPOMY SBISICTCS CYOBEKT IMTEPCOHAIBHBIX JIAHHBIX, HJTH UHBIM
corjameHnemM Mexay JleTckum caaoM U cyObeKTOM MEePCOHAIBHBIX IaHHBIX.

1.5.7. [lpuaumMath Mepbl, HEOOXOAMMBIC U JOCTATOYHBIC JJISI OOCCTICUCHHS BBITIOJTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMU B COOTBETCTBHH C HUM
HOPMATUBHBIMU MTPABOBBIMU AKTAMHU.

1.6. IOV Bmpase:

1.6.1. CamocTOSATENBHO ONPEAEATh COCTaB U NIEPEUEHb MEp, HEOOXOIUMBIX U
JOCTAaTOYHBIX JJI1 00€CeUeHUsI BHIMOTHEHUS 003aHHOCTEH, MPEAYCMOTPEHHBIX



3aKOHOM U IMPHUHATBIMU B COOTBETCTBUH C HUM HOPMATHBHBIMU ITPABOBBIMHU dKTaAMH,
€CJIM UHOC HC IIPEAYCMOTPCHO 3aKOHOAATCIILCTBOM O IEPCOHATIbHBIX JaHHBIX.

1.6.2. Ncnionp30BaTh NEPCOHAIBHBIE TAHHBIE CYOBEKTOB IMEPCOHAIBHBIX TAHHBIX 0€3 X
CorJacus B CiydasiX, IpeyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

1.6.3. IlpenocraBisaTh NepcoHaNIbHbIE JaHHbIE CYyOBEKTOB MEPCOHATBHBIX JaHHBIX
TPETHUM JIMLAM B CIIy4asiX, PEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. [TopyuuTs 00pabOTKY MEPCOHAIBHBIX TAHHBIX IPYTOMY JHILY C COTIIACHS
CyOBeKTa MepCOHANBHBIX JAHHBIX, €CJIM HHOE HE TIPEYCMOTPEHO (eiepalbHbIM
3aKOHOM, Ha OCHOBAHUH 3aKIJIF0YAEMOTO0 C 3THM JIMIIOM JoroBopa. Jluro,
OCYIIECTBISIOIIEe 00pabOTKy NEPCOHANBHBIX JaHHBIX 10 nopydenuto 1OV, o0s3aH0
COOJTIOAAaTh MPHUHIIMIIBI U MpaBuiia 00pabOTKU MEPCOHANBHBIX JaHHBIX,
peyCMOTPEHHbIE 3aKOHOM, COOII0AATh KOH(UIECHIIMATIBHOCTD [IEPCOHATBHBIX
JaHHBIX, IPUHUMATh HEOOXOJUMBIE MEPbI, HAIIPABJICHHbIE HA 0OECTIeUeHUE
BBINIOJIHEHHSI 00SI3aHHOCTEN, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOAWTENIN BOCITUTAHHUKOB, HHBIE CYOBEKTHI IEPCOHATBHBIX JaHHBIX
(manee — cyObEKThI MEPCOHATBHBIX JAHHBIX) O0S3aHBbI:

1.7.1. B coy4asx, mpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, PEeROCTaBIATh J1OY
JIOCTOBEPHBIE NTEPCOHAIbHBIE JaHHBIE.

1.7.2. Ilpu u3MeHEHUH TTepCOHATBHBIX JTAHHBIX, 00HAPYKEHUH OITHOOK HUITH
HETOYHOCTEH B HUX HE3aMeIMTEIBFHO coo0mars 00 stoM JIOY.

1.8. CyObeKThI epCOHAIBHBIX JIAHHBIX BIPABE:

1.8.1. I[TomyuaTs nHbOpMaIIHIO, KacaroIIytocs 00pabOTKHU CBOMX MEPCOHATBHBIX
JTAHHBIX, KPOME CITydaeB, KOTJa TaKOH JOCTYI OrpaHuueH (eepaibHBIMA 3aKOHAMHU.

1.8.2. Tpebosats oT JIOY yTOUHHUTH MEpCOHATBHBIC JAHHBIC, OJIOKMPOBATH UX WIIH
YHUYTOXKHUTH, €CJIH ITEPCOHAIBHBIC JaHHBIC SBJISTFOTCS HEMOJHBIMHU, YCTAPEBIIUMH,
HETOYHBIMH, HE3aKOHHO TIOJTYYCHHBIMH WJTH HE SBJISIOTCS HEOOXOIUMBIMH JIJIS
3asBJICHHOM 11eJIn 00pabOTKH.

1.8.3. JIonoaHUTh NepcoHaIbHbIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PCHHUS.

1.8.4. O6:xanoBarhb nevictBust win o6e3aericteue JJOY B ynoHOMOUYEHHOM OpraHe 1o
3aIuTe MpaB CyOBEKTOB MEPCOHANBHBIX IAHHBIX WX B CyICOHOM TOPSIJIKE.

2. IIpaBoBbIe OCHOBAHMS 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX

2.1. IIpaBOBBIMH OCHOBAaHUSAMH 00PaOOTKH MEPCOHANBHBIX MaHHBIX B JIOVY sBisitoTcs
yCTaB U HOPMATHUBHBIE ITPABOBBIE AKTHI, ISl HCIIOJHEHUSI KOTOPBIX U B COOTBETCTBUU C
kotopbiMu JIOY ocymiecTBisieT 00pabOTKy NEPCOHATBHBIX JAHHBIX, B TOM YHKCIIE:

o TpynoBo# KOJIEKC, UHBIE HOPMATHUBHBIE MTPABOBBIE AKTHI, COACPKAIINE HOPMBbI
TPYAOBOIO MpPaBa;

e BIO/UKETHBIN KOJEKC,

« Hanoroseslit kojekc;

o ['paxmanckuii KOJEKC;



https://vip.1obraz.ru/#/document/99/901807664/
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o CemeliHBIN KOOEKC;
o @enepanbHblil 3ak0H OT 29.12.2012 No 273-P3 «O6 06pa3oBaHuu B

Poccutickon @enepanum» u MPUHSTHIE B COOTBETCTBUU C HUM HOPMATUBHBIE
MIPABOBbBIC AKTHI;
¢ COLHMAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENIBCTBO Poccuiickon
Oenepannu;

e 3aKOHOJIaTEJIbCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE

AHTUTEPPOPUCTUYECKON 3AIUIIEHHOCTH.
2.2. IIpaBOBBIMH OCHOBAaHUAMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B JIOY Takke
SBJISIFOTCSL IOTOBOPBI C (PU3MUYECKUMHU JIMLIAMHU, 3asIBJICHUS (COrIacusi, TOBEPEHHOCTH)
poauTenel (3aKOHHBIX MPEACTaBUTENEH ) BOCIIMTAHHUKOB, COTJIacus Ha 00pabOTKy
MEePCOHALHBIX TAHHBIX.

3. Iles1u 00padOTKHU NMEPCOHATBHBIX JAHHBIX, MX KATETOPUM U NePeYeHb,
KaTeropuu Cy0beKTOB, IePCOHAJIbHBbIEC JAHHbIE KOTOPbIX 00Pa0daTbhIBAIOTCS,
CIOCo0bI, CPOKHM UX 00PA0OTKH U XPAHEHHS, NOPAJIOK YHHUYTOKECHUS

MEPCOHAIBHBIX JAHHBIX

1. Heab 00padoOTKHU: OpraHu3anus 00pPa3oBaTeJIbHON AeATeJbHOCTH 110
o0pa3oBaTeJbHBIM MPOrPaMMaM JI0IIKOJIbHOI0 00pa30BaHMs, JONOJHUTEIbHBIM
00111e00pa30BaTEIbLHBIM NIPOrPAMMAaM

Kareropun IIepcoHnanbHbIE JaHHBIE CnenuanbHble JaHHBIE
TAHHBIX
[Tepeuenn o hhaMmIIUsI, UMSI, OTYECTBO; Csenenus o
JAHHBIX o TIOJT; COCTOSIHUU 3/10POBbS
o TPAXKIAHCTBO;

e IaTa 1 MECTO POKJICHHUS,;

o 300paxxenue (pororpadus, BUAEO);

o MACTIOPTHBIC JITAHHBIE;

¢ AJIPEC PETUCTPAIINH 110 MECTY JKUTEIbCTBA;

o aJipec (aKTHUECKOTO MPOKUBAHUS;

¢ KOHTAKTHBIE JIaHHBIE;

 UHIMBUyaJIbHBI HOMEP
HAJIOTOTUIATEIIBIINKA;

e CTPAXOBOW HOMEP MHIUBHIYaTHHOTO
nuueBoro cueta (CHUJIC);

e CBEJICHUSI, 00pa3yIOIIMeECs B MPoIecce
peanu3anyu 00pa3oBaTeIbHON MPOTPaMMEIL;

o MHBIC TIEPCOHAJILHBIC JIAHHEIE,
MpeaoCTaBIIsIeMble (U3NICCKUMU JTUIIAMH,
HEOOXOAMMBIE ISl 3aKJIFOUEHUS U
WCIIOJTHEHHMSI JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIaTEIhCTBA B c(hepe oOpa3oBaHUs
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Kareropuu OOyuaromuecs, UX poauTeNn (3aKOHHBIC TTPEICTABUTEIIN )
CyOBEKTOB
Cnoco0sb1 ABTOMaTH3UpOBaHHas 00paboTKa 1 0€3 CPeACTB aBTOMATH3AIINH, B
00paboTKn TOM YHCIIC:
o IOJTyYEHUE TIEPCOHANBHBIX JAaHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEIMOCPEJICTBEHHO OT CYOBEKTOB TMEPCOHANBHBIX JaHHBIX (X
MpEeJCTaBUTENECH );
¢ BHECEHUSI INEPCOHAJBHBIX JAHHBIX B  JKypHAIbI, PEECTPHI,
uH(GOPMaIIMOHHBIE CUCTEMBI B TOKyMeHThI JJOY.
Cpoxn B TeueHune cpoka peanuzanuy 00pa3zoBaTEIbHON TPOrPaMMBI
00paboTKn
Cpoku B Teuenne cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOU JIEJT B
XpaHEHHUS 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJIEpKATCS
MIEPCOHAJIbHBIE TAHHBIE
[Topsnox B cootBercTBUU ¢ [1opsiIKOM YHUUTOXKEHUS U 00€3TMUYUBAHUS
YHUUTOXKEHUS |NEPCOHANBHBIX JaHHBIX JJOY B 3aBUCHMOCTH OT THIIA HOCUTEIA

IICPCOHAJIBHBIX TAHHBIX

2. Illeab 00padoOTKH: BHINOJHEHUS (PYHKIUI U IOJTHOMOYHUI padoToaare/isi B
TPYAOBBIX OTHOILICHUSAX, B TOM YHcJIe 00513aHHOCTEH 110 OXPaHe TPYyAa

Kareropuu [TepconanbHbIC TaHHBIE CneunansHeie | buomerpuueckue
JTAHHBIX NePCOHATbHBIC
NIEpCOHAIbHBIC
JTaHHBIC
JTAaHHBIC
ITepeuenn dbamrHs, UMs1, OTYECTBO; Csenenus o N3obpaxenne Ha
JTAHHBIX OJT; COCTOSIHUH doto u
TPaKJAHCTBO; 310pPOBbS BUJICO3AITUCH,
JaTa U MECTO POXKICHUS; MTOJTYYCHHBIX C
nzoopaxenue (pororpadus); Kamep
MacHOpTHBIC JaHHEIE; Habno0eHus

aZpec PEruCTpaIyy o MeCTy
KUTETHCTBA,;

anpec GaKTUYECKOTro
IPOKUBAHMSI,

KOHTaKTHbBIC JaHHBIC;
WHUBUTyJIbHBI HOMED
HaJIOTOTUIATEIIBIITNKA;
CTPaxoBOW HOMED
WHUBUTyJIBHOTO JIUIIEBOTO
cueta (CHUJIC);

cBeJieHus 00 00pa3oBaHUH,




KBaTM(UKAIUH,
npodeccuoHaIbHON
MOJITOTOBKE Y MOBBIIEHUU
KBaTM(UKAIWH;

e CEMEHHOE MOJI0KEHUE,
HaJIM4Ke JIeTEH, pOJACTBEHHBIC
CBSI3H;

o CBEICHHUs O TPYIOBOU
JeSTETPHOCTH, B TOM YHCIIE
HaJIN4YUe MOOIIPEHNH,
HarpaxjaeHui u (Win)
JTUCIUIUITMHAPHBIX B3bICKaHUM;

o JIAaHHBIE O perucTpanuu Opaka;

¢ CBEJICHHS O BOMHCKOM yU€TE;

¢ CBeJICHUS 00 MHBAJIUIHOCTH;

¢ CBeJICHUS 00 yIep KaHUU
ATMMEHTOB;

e CBEJEHUS O JOXOJIE C
MPEBIAYIIEr0 MECTa pabOThI;

o HWHBIC TIEPCOHATLHBIC TAHHBIC,
Mpe0CTaBIsIEMbIC
pabOTHUKAMU B COOTBETCTBUU
C TpeOOBaHUSAMHU TPYIOBOTO

3aKOHOJATEIbCTBA
Kareropun PaGoTHuku, KaHAMAATHI HA PabOTY (COMCKATENH)
CyOBEKTOB
Cnioco0b1 ABTOMaTHU3UpOBaHHAS 00pabOTKa U O€3 CPEeACTB aBTOMATH3alIUHU, B
00paboTKu TOM YHUCJIE:
e TMOJYYEHHUE NEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HEIMOCPEJICTBEHHO OT CYObEKTOB EPCOHATBHBIX JAHHBIX;
¢ BHECEHHS NEPCOHAIBHBIX JAHHBIX B dKYpPHAJIbl, PEECTPHI U
MH(}OpMaAMOHHBIE CUCTEMBI U TOKyMeHTHI JJOY
Cpoku B Teuenue cpoka AeUCTBUSA TPYIOBOTO JOTOBOPA.
00paboTKu
JI1st KaHaUAATOB — B TEYEHUE CPOKA, HEOOXOAUMOTO JIJIs
PacCMOTPEHHUSI KaHAUAATYPBI U 3aKIF0YEHUS TPYAOBOrO JOTOBOPa
Cpoxknu B tedenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATYpOU 1€ B
XpaHEHHUSI 3aBUCHMOCTH OT THIIA IOKYMEHTA, B KOTOPOM COJIEPIKATCS
MIEPCOHAJIBHBIE TAHHBIE, B TOM YHCJIE B COCTABE JIMYHBIX Aea — 50 jeT
ITopsnox B cootBercTBUM ¢ [lopsakoM yHUUTOXKEHUS U 00€3TUUUBAHUS
YHUYTOXXEHUS | NEPCOHANBHBIX JaHHBIX IOV B 3aBUCMMOCTH OT TUIIA HOCHUTES

IICPCOHAJIBHBIX JAHHBIX




3. Heab 00padoTKu: peann3zanus rpaxaIaHCKO-TIPAaBOBbIX I0T0BOPOB, CTOPOHOM,
BbIT00NIPHOOpeTaTEIeM HJIH MOJdydaTesieM KOTOphIX sBJasiercs [JOY

Kareropuun [lepcoHanbHbIC TaHHBIE
JTAHHBIX
ITepeuenn o (hammnmsi, UMsi, OTYECTRBO;
TAHHBIX e MACHOPTHBIC JAHHBIE;
e ajnpec peructpanuu u (W) GaKTUIECKOTO MPOKUBAHUS;
o KOHTAKTHbBIC IaHHBIC;
o HWHAWBUIYaJIbHBII HOMEDP HAJIOTOIUIATEIIBIINKA;
e HOMEDP PaCUETHOIO CUETA;
¢ HOMep 0aHKOBCKOM KapThl;
 UHBIE TIEPCOHATILHBIC JIAHHBIE, MPEOCTABIISIEMbIE (PU3NYECKUMHU
JUIIAMU, HEOOXOTUMBIE JIJIS 3aKIF0YEHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kareropumn KoHTpareHnTsl, napTHEPHI, CTOPOHBI JOTOBOpA
CyOBEKTOB
Cnoco0Ob1 ABTOMaTH3UpOBaHHasE 00paboTKa 1 6€3 CpeACTB aBTOMAaTU3AINH, B
00paboTku TOM YHCJIE:
e TMOJY4YEHHUE EPCOHATBLHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HETOCPEJICTBEHHO OT CYOBEKTOB NEPCOHATBHBIX JAHHBIX;
o BHECEHHMS IEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
uH(}OpMAIMOHHBIE CUCTEMBI B TOKyMeHTHI JJOY
Cpoku B Tedenue cpoka, HEOOXOUMOTO JIJIsl UCTIOTHEHUSI 3aKITFOYEHHOTO
00paboTku JI0OTOBOpA
Cpoku B Teuenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIETT B
XpaHEHUs 3aBUCUMOCTH OT TUIA IOKYMEHTA, B KOTOPOM COJIepKATCS
MePCOHAJIbHBIE JaHHbIE
[Topsimox B cootBercTBuu ¢ [lopsinikoM yHUUTOKEHUS U 00€3THUUBAHUS
YHUUYTOXKEHUS | epCOHANTBHBIX JaHHBIX [JOY B 3aBUCUMOCTHU OT TUIIA HOCUTES

IICPCOHAJIBHBIX JAHHBIX

4. lleab 00padoTku: odecnevyeHue 0€30MACHOCTH

Kareropuu IIepconanpHbIC TaHHBIE
JAHHBIX

ITepeuenn o hamMmHsl, UMs1, OTYECTBO;
JAHHBIX e IACTIOPTHBIC TAHHBIE;

e aJipec peructpanuu u (uiam) GakTUIECKOro MpOoKUBaHUS;




e KOHTAaKTHBIC JaHHBIC

Kareropun [Tocerurenu JOY

CyOBEKTOB

CniocoOb1 ABTOMaTHU3UpOBaHHAS 00pabOTKa U O€3 CPEeACTB aBTOMATH3allUHU, B
00paboTKH TOM YHCJIE:

o IOJTYYCHHE MIEPCOHATBHBIX JAaHHBIX B YCTHOW U MUCbMEHHOM (opMme
HETMOCPEICTBEHHO OT CYObEKTOB MEPCOHATIBHBIX TAHHBIX;

¢ BHECEHMS NIEPCOHAIBHBIX IAHHBIX B dKYpPHAJIbI, PEECTPBI U
MH(POPMAILMOHHBIE CUCTEMBI U JOKYMEHTHI JIOY

Cpoxu B Teuenue nepuoia HaxoXKAeHUs ToceTuTeNs Ha Teppuropun JJOY
00paboTKH

Cpoxu B teuenue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYpOU JIE B
XpaHCHHSI 3aBUCUMOCTH OT THIIA IOKYMEHTa, B KOTOPOM COJIEPKATCS

IICPCOHAJIBHBIC JAHHBIC, B TOM YN CJIC MUHUMYM 30 HHCﬁ B OTHOLICHUH
3amnucen KaMcCp BHI[GOH36JHOIIGHI/IH

HOpHI[OK B cootBeTCcTBUM C HOpiIIIKOM YHUYTOXXCHUA U 003 TMYNBaHMS
YHHUUYTOKCHUA | ICPCOHAJIBHBIX JAHHBIX I[Oy B 3aBUCHUMOCTH OT THIIA HOCUTCIIA
MEPCOHAJIBHBIX JaHHBIX

4. YcaoBust 00padoTKH NMEPCOHAIBHBIX TaHHBIX

4.1. IOV ocymecTBisieT cO0p, 3aMKCh, CHCTEMATH3AIMI0, HAKOIIJIEHUE, XpPaHEHHE,
yTouHeHue (0OHOBIIEHUE, H3MEHEHHUE), 3BIICUEHUE, UCTIOb30BaHNE, ITepeaady
(pactipocTpaneHue, IpeIoCcTaBiICHUE, T0CTYIT), 00e3IMUnBaHKe, OJIOKMPOBAHUE,
yAaJICHUE U YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX B COOTBETCTBUU C
3aKOHOJIATEJILCTBOM O MEPCOHANIBHBIX JIAHHBIX U JIOKATHHBIMA HOPMATUBHBIMHU aKTaMU
YUPEXKJICHUS.

4.2. Bce nepconanbhbie AanHble IOV noydaer oT cyObeKTa NepCOHANBHBIX TaHHBIX, a
B CJIy4asiX, KOTJla CyObeKT MepCOHANbHBIX JAHHBIX HECOBEPLIEHHOJIETHUIA, — OT €ro
poautenei (3aKOHHBIX MPEACTaBUTENECH ).

4.3. Tlonmydenne o 00pabOTKy MEPCOHAIBHBIX IAHHBIX, Pa3PEIICHHBIX CyOBEKTOM
MIEPCOHANIBHBIX TAHHBIX JUTsl pactipoctpanenus, JJOY ocymecTBiseT ¢ coOmtoieHneM
3aMpeToB U YCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.

4.4, IOY obpabartbiBaeT NepCOHAIBHBIE TaHHbIE:

o 0e3 UCTOIB30BaHUSI CPEJICTB ABTOMATH3AIINH;
¢ C HCHOJIb30BAHHEM CPEACTB aBTOMATU3AIIMU B ITpOrpaMmax u
nHpopmarmonabix cuctemax: «1 C «3amnata u kaape», 1C «bubmnorexay.
XpaHeHHEe EPCOHATBHBIX JAHHBIX:




4.5.1. JIOY XpaHuT nepcoHaJIbHbIC TAaHHBIC B TEUCHHUE CPOKA, HEOOXOIUMOTO JIJIst
TOCTIDKEHUS 11eJiel X 00padoTKH, a TOKYMEHTHI, COIEpIKaIlie IEPCOHATbHBIC TAHHEIE,
— B TEYCHHUE CPOKA XPAHEHUS JOKYMEHTOB, TPEIYCMOTPEHHOT'O HOMEHKIIATYpOH Je, C
Y4eTOM apXHUBHBIX CPOKOB XPaHCHHUS.

4.5.2. [lepconanbHble JaHHBIC, 3aPUKCUPOBAHHBIC HA OyMaKHBIX HOCUTEIIAX, XPAHATCS
B 3aMMpaeMbIX mkadax Ju0o0 B 3alIMPacMbIX TOMEIICHUSIX, JOCTYI K KOTOPbIM
OTpaHUYEH.

4.5.3. IlepcoHanbHble TaHHBIE, 0OpabaThIBAEMbIE C UCIIOIB30BAHUEM CPEJICTB
ABTOMATHU3ALMH, XPAHITCS B TAKOM MOPSAJKE U HA YCIOBUAX, YTOOBI HCKIIFOUHTh
HENPAaBOMEPHBINA WX CIIy4alHbIN JOCTYII K HUM, YHUYTOKEHHUE, N3MEHEHUE,
OJIOKMpOBaHUE, KOTIMPOBAHHE, MTPEIOCTABICHUE, PACIIPOCTPAHEHUE TIEPCOHATBHBIX
JAHHBIX, a TAKKE MHbIE HEIIPABOMEPHBIE JEHUCTBUS B OTHOILIEHUH [TEPCOHAIBHBIX
JAHHBIX.

4.6. JIuita, OTBETCTBEHHBIE 32 00pa0OTKY MepcoHaNbHBIX JaHHbIX B JIOY, npekpainator
ux o0pabaThIBaTh B CICAYIOMIMNX CIydasK:

e JIOCTUTHYTHI LI 00paOOTKHU MEPCOHATBHBIX JAHHBIX;
e HCTEK CPOK JIEHCTBHUS COTIacus Ha 00pabOTKy MEepCOHATbHBIX JAHHBIX;
¢ OTO3BaHO corjacue Ha 00padOTKy NePCOHATbHBIX JAaHHBIX;
o 00pabOTKa NEPCOHANBHBIX JAHHBIX HEITPABOMEPHA.
4.7. Ilepenaua nepCOHAIBHBIX JaHHBIX:

4.7.1. IOY obecnieunBaeT KOHPUIECHINAIBHOCTh IEPCOHAIBHBIX JAHHBIX.
4.7.2. IOY nepenaet nepcoHaabHbIC JaHHBIC TPETHUM JIMIIAM B CIEIYIOMINUX CIydasX:

o CYOBEKT NEPCOHAJBHBIX JAHHBIX JaJl COTJIACKE Ha NIepe/iadyy CBOUX JaHHBIX;
o IepeaaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJATEIbCTBA B PAMKAaX YCTaHOBJIEHHOMN MPOLEAYPHI.
4.7.3. IOY He ocymiecTBIsSET TPAHCTPAHUYHYIO TIepeady MepCOHATBHBIX TaHHBIX.

5. AkTyanu3zauus, UCIIPaBJeHUE, yIaJeHHe H YHUYTOKEHHE MePCOHAIbHBIX
JAHHBIX, OTBETHI HA 3aANMPOCHI CY0bEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B ciiydae npenocTaBieHusi CyoObeKTOM MEPCOHATBHBIX TAHHBIX, €0 3aKOHHBIM
npeacTaBuTesieM (akTOB O HETOJIHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX WJIU HE3AaKOHHO
MOJIyYeHHBIX TIEPCOHANIBHBIX JaHHBIX JIOY akTyanusupyer, ucrpaBisieT, OJOKUPYET,
yAQISET UK YHUUTOXXKACT UX U YBEJIOMIISIET O CBOUX JCHCTBUAX CyOBEKTa
MePCOHAILHBIX TAHHBIX.

5.2. Ilpu noctuxkenuu ueneit o0pabOoTKH MEPCOHANbHBIX JAHHBIX, a TAKXKE B ClTydae
OT3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIacusi Ha 00pabOTKY MEPCOHABHBIX
JAHHBIX IEPCOHANIbHBIE TaHHbIE TTO/JIEKAT YHUUYTOKEHHIO, €CJI NHOE HE
MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM, IoJTydaresieM (BbIroAoNpruoOpeTaTeem) o
KOTOPOMY SIBJISIETCS] CYOBEKT MEPCOHAIBHBIX TaHHBIX.

5.3. YHUYTOXEHUE JOKYMEHTOB (HOCUTENIEN ), COIEpKAIIUX NTEPCOHAIbHBIE TaHHBIE,
MIPOU3BOAUTCS B COOTBETCTBUHU C [TOpSAKOM YHUUTOXKEHHS 1 00E3TUIMBAHUS
nepcoHanbHbIX 1aHHbIX [IOY B 3aBUCMMOCTH OT TUIIA HOCUTENS TEPCOHATBHBIX



JaHHBIX, B TOM YHUCJIC ITYTEM U3MCEJIbUYCHUA IPEACPEC, CTUPAHUA U q)OpMaTI/IPOBaHI/I}I
QJICKTPOHHOI'O HOCUTCJIA.

5.7. Tlo 3ampocy cyObeKTa IepCOHATBHBIX JAHHBIX WM €T0 3aKOHHOTO MPEACTaBUTEIS
JOY coobmraer emy nHbopmaruo 06 00paboTKe IEPCOHATLHBIX JaHHBIX CyOBEKTa B
CPOKH U B MOPSIJKE, YCTAHOBJICHHOM 3aKOHOM.



